The Application Process
*NOTE: This very broad overview does not encompass all situations or license-types.
This overview should not be deemed legal advice and is intended
solely to give insight into the “typical” application process.
Applicant for New License

Applicant for Transfer License

1. Ensure that a quota license is
available (if the quota applies).
2. Obtain local government
approval. For a new Class C or
Tavern license, the local
resolution must approve your
request “above all others.”
3. If your fingerprints are not on
file with MLCC, you must be
fingerprinted
4. Prepare the application forms
and all required information
and send the application to
MLCC with the inspection fee
and license fee.

1. Enter into a purchase
agreement.
2. If your fingerprints are not on
file with MLCC, you must be
fingerprinted.
3. Prepare the application forms
(e.g. LCC-3011) and all
required information and send
the application to MLCC with
the inspection fee and license
fee.

MLCC Licensing Staff
1. The application is reviewed and fees are processed.
2. After review, if the application is deemed complete, it is authorized for
investigation.

MLCC Enforcement Staff
1. Once authorized for investigation, the application is sent to the proper
district office.
2. The district office then assigns an investigator, who will make an
appointment with the applicant and investigate the proposed licensed
premises. The investigator will gather all necessary documents from
the applicant and ensure that the premises comply with all applicable
statutes and rules.
3. After completion of investigation, the investigator submits their report
to Licensing staff.

MLCC Licensing Staff
1. After receipt of the Investigation Report, Licensing staff will review
the application file to ensure that the file contains all documents
necessary for a Commission decision
2. The application request is then submitted to the Commission for
consideration at a regularly scheduled licensing meeting.

The Commission
1. The Commission will review all information in the file and determine
whether the request should be granted.
2. The Commission may approve or deny an application subject to certain
actions being taken (e.g. a final inspection).
3. The Commission then advises Licensing of its decision.

MLCC Licensing Staff
1. Licensing advises the applicant of the Commission’s decision.
2. If approved, Licensing requests any additional necessary documents.
The license is issued after receipt of the documents.
3. If denied, Licensing advises applicant of basis for denial and right to an
appeal.
4. If conditionally approved, Licensing advises applicant of additional
requirements. The license is issued after the requirements are satisfied.

Applicant
1. If approved – Complete and return any requested closing documents.
2. If denied – Decide whether to accept denial or request an appeal
hearing.
3. If conditionally approved – Provide additional information or proof of
required inspections to MLCC licensing staff.
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